	
	
	


[image: A white background with black and white clouds

Description automatically generated]
Production Assistant
Whodunnit [Unrehearsed] 4
Park Theatre is seeking a Production Assistant for our upcoming immersive fundraising production, Whodunnit [Unrehearsed] 4.
This is a junior but vital role within a large-scale immersive theatrical event. The Production Assistant will work closely with the Stage Management, Production and Creative teams, supporting rehearsals, technical preparations and performances.
This role is ideal for an early-career theatre-maker or recent graduate looking to gain substantial, hands-on experience within a fast-paced professional environment.
We are looking for someone who:
· Has some experience in a theatre-making environment
· Understands the demands of a busy rehearsal and production process
· Is highly organised and calm under pressure
· Communicates clearly and works well across departments
· Cheerful and adaptable

Contract & Fee
Contract: Fixed-term PAYE employment contract
Line Managed by: Producer
Rate: £15 per hour plus statutory holiday pay
Dates: 13 April – 29 June 2026. The role comprises approximately 277 paid hours across the contract. Hours vary by phase and as follows:
· Rehearsals (13 April – 1 May): approx. 35 hours per week (Mon–Fri, 10.00am–6.00pm, with a one-hour unpaid break)
· Technical rehearsals (4-9 May): six consecutive days, 10.00am–10.00pm (with a one-hour unpaid break). Full availability during this period is essential.
· Production period (11 May – 29 June): approx. 16 hours per week across two days (1.00pm–10.00pm, with a one-hour unpaid break)
All working hours are paid. Exact schedules will be confirmed in advance wherever possible.

Main Duties
· Supporting the rehearsal room with stage management tasks, note-taking, prop and costume sourcing, and responding to the evolving needs of the production
· Attending meetings, taking accurate notes, and relaying information clearly and efficiently
· Assisting other departments, including marketing, box office and finance, as required
· Attending select performances to support backstage operations and audience flow

How to Apply
Please send 
· a CV including two referees
· a short statement outlining your relevant experience and why you would like to be considered
· and complete this equal opportunities form.
Statements should be no more than 500 words (written) or 2 minutes (video or voice note).
Please send your application to jobs@parktheatre.co.uk by 5pm on Monday 23 March.
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